
_________________________

    (Authorized Signatory)

________________________
Signature and date:
Name: AKIBBHAI YUSUFBHAI MANSUR

Date: 06 Jan 2021

Mr AKIBBHAI YUSUFBHAI MANSUR 
45Padar

Faliyu 396510

Employee No: 1976972
Dear Mr AKIBBHAI YUSUFBHAI MANSUR

Engagement Letter ­ Trainee

With reference to your application to be appointed as Trainee and the subsequent interviews you had with us,we are pleased to
appoint you as a Trainee under the Standing Orders of our establishment from 06 Jan 2021 and expire on 05 Jan 2022  subject to the
following terms and conditions:

1. Your training engagement shall conclude on the   05 Jan 2022 or it can be terminated earlier with a notice period of 15 days or
compensation in lieu thereof.

2. You will be paid a stipend as per the below annexure per month subject to ESIC Contributions.

3. You shall be covered under the Group Medical claim and Group Accident Policies of the Company.

4. You will adhere to the instructions of your trainers / mentors  and abide by the rules of discipline either existing or enforced from
time­to­time.

5. Your candidature for appointment in the same department or any other department will be considered on successful completion of
the training.  There is no guarantee of employment to be given to you if you could not complete the training successfully.

6. Any breach or violation of the instructions / rules / will render you to terminate the training engagement.

7. You will adhere to punctuality and shall learn the trade/work diligently.

8. You will not be entitled to Bonus and other benefits as applicable to regular employees.

9. TeamLease reserves the right to conduct background verification through an external agency. For this purpose, TeamLease may
share your personal details  as voluntarily disclosed by you, with the external agencies. In the event it is found that the details
furnished by you is incorrect or you have concealed any material information or your BGV report is negative, your services are liable to
be terminated without notice.

Please return the copy of the Engagement Letter after affixing your signature at the appropriate place on the office copy in token of
your having read, agreed, fully understood and accepted the terms and conditions of engagement. In case we do not receive your
acknowledgement copy within a period of 15 days from the date of joining, you training assignment with TeamLease with the
acceptance of your first stipend will be conclusive proof of your acceptance of the engagement in accordance with the terms and
conditions of the Company’s Standing Orders.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 1976972

Particulars Amounts
ESIC ­ Employer 280
Stipend 8590
TotalAmount 8870
Amount In Words(Rs) Eight Thousand Eight Hundred Seventy rupees

Net Pay Annexure

EARNINGS Amounts
Stipend 8590
Gross Earnings 8590

DEDUCTION * Amounts
Employee ESI 65
Professional Tax 80
Total Deduction 145

Net Salary 8445

* Income­tax deductions, if applicable, will be as per the Income­Tax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for exemption under
Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature
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conditions of the Company’s Standing Orders.
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I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure
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STRICTLY PRIVATE AND CONFIDENTIAL 

 

                                                                                                                                      

Date: 27 Oct 2020 

 

Dear Devendra Premsingbhai Purohit, 

 

     SUBJECT: OFFER CUM EMPLOYMENT LETTER 

 

With reference to your application and the subsequent discussions with you; we are pleased to offer you an 

appointment a Bajaj Finance Limited (“Company”) on the following terms: 

 

1. DESIGNATION & BAND 

 You will be designated as “Executive - Credit Operations” at E01 Band. 

2. PERIOD OF EMPLOYMENT 

2.1. Basis your confirmation that you were relieved from the services of your previous employer as of 

the date of your joining with Bajaj Finance Limited, please note that, your employment with Bajaj 

Finance Limited will commence tentatively on 03 Dec 2020 (or any other date as may be agreed 

by BFL, in its sole discretion) and will continue on an on-going basis, until terminated by either party, 

with prior notice to the other as per Clause 5.1 of this Employment Letter. 

2.2. The retirement age at the Company is 60 (sixty) years. Your employment will terminate 

automatically and without further notice on the last day of the month in which your 60th (sixtieth) 

birthday falls. 

3. HOURS AND PLACE OF WORK 

3.1. You shall be based in our Silvassa GL office but may be required to serve the Company in any 

place within or outside India, as required. 

3.2. You may be required to travel nationally and internationally on the business of the Company. 

3.3. You will be required to work such hours as may reasonably be expected of you and as is consistent 

with an appointment of this nature. 

3.4. You may, at the discretion of the Company be transferred to any of the divisions, departments, in 

the Company, its subsidiaries, branches or associate companies and you shall abide by the 

standing orders and services rules prevailing in such place/ entity without entitlement to any extra 

remuneration. 

4. SALARY 

4.1. Your basic salary will be Rs. 8,000/- (Rupees  Eight Thousand only) and your house rent allowance 

will be Rs. 4,000/- (Rupees Four Thousand only) per month. Your emoluments from the Company 

will be subject to tax deductions at source and other withholdings as required by law. 

4.2. A detailed break-up of your compensation is attached as Annexure – A to this Employment Letter. 

4.3. You hereby authorise the Company to deduct from your salary (including any salary, leave pay, 

sick pay and pay in lieu of notice period) all debts or sums owed by you to the Company, its 

subsidiaries or associate companies, including any outstanding loans (and interest thereon) due 

to the Company, its subsidiaries or associate companies from you. 
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5. TERMINATION OR RESIGNATION FROM SERVICE 

 The employment can, subject to the policies of the  

5.1. Company and the terms and conditions of this Employment Letter, be terminated by either party 

by serving 45 (Forty-five days) written notice to the other party. The notice period of 45 (Forty-five 

days) is part of the Employee Separation Policy which is available for your reference on the 

Company’s intranet. However, the said notice period is NOT applicable in the event if your 

representation are found to be wrong and which resulted breach of clause 2.1. 

5.2. The Company reserves the right to accept/ reject the notice pay in lieu of notice period 

mentioned hereinabove. The Company reserves the absolute right to terminate your services at 

any time without assigning any reason whatsoever by giving you notice in writing or pay in lieu of 

notice period. 

5.3. The Company reserves the right, at its discretion and at any time during the notice period to 

announce to employees, clients, suppliers and customers of the Company, its subsidiaries or 

associate companies of your termination/ resignation. However, you expressly agree hereby not 

to make any announcement of your termination/ resignation unless the same has been formally 

intimated to you or accepted by the Company in writing, as the case may be. 

5.4. You hereby agree that on or before the date of your termination from employment with the 

Company, you will delete any information, connection or reference between you and the 

Company, any client or customer of the Company, or any prospective client or customer of the 

Company stored in any form of Social Media. For the purposes of this Clause, Social Media means 

any online communication tool which facilitates the creation, publication, storage and/or 

exchange of user-generated content.  Social Media includes (but is not limited to) Twitter, Skype, 

Facebook, Myspace, YouTube, Flickr, LinkedIn, Wikis, Google+ and Tumblr. 

6. ANNUAL SALARY REVISION  

6.1. We follow an April to March performance cycle. All salary revisions come up for review in the 

month of April at the sole discretion of the Company. 

6.2. Employees who have joined the organization on or before October 1 in the current calendar year, 

may be eligible for a proportionate salary review during April of next calendar year.  The increment 

if any, is dependent on various factors including performance of employee and would be 

proportionate to the months’ of service rendered by the employee. Those joining after 1st 

October, will not be eligible for the same. 

7. PERFORMANCE BASED VARIABLE BONUS/ INCENTIVE 

7.1. You will be eligible to participate in the Company’s variable pay programs/ incentive schemes. 

The payment under this program depends on your performance, the Company’s performance 

and other parameters as the Company may decide from time to time. Please note that there is 

no minimum payment under this program. 

7.2. Payment of this amount is subject to your being in the Company’s employment and also subject 

to your not having resigned or serving your notice period. 

7.3. You will declare your relationship, if any, with any of the directors of the Company as required by 

the Companies Act, 2013. 

7.4. In case you are or become related to any employee of the Company, then, in the former case 

you will inform the Company immediately and in the latter case within 7 days of your becoming 

so. 

7.5. You will abide by all the policies and disclosure norms of the Company that are in effect and by 

any amendments thereto carried out by the Company from time to time. 
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8. COMPANY POLICIES AND PROCEDURE 

8.1. You will devote all your working time to the business of the Company, its subsidiaries and associate 

companies, as the case may be, depending on the office you are holding and will carry out your 

duties diligently and properly. You will do your best to promote, protect and develop the interests 

of the Company and its subsidiaries and associate companies and will not knowingly do or willingly 

permit to be done anything that causes prejudice, loss or injury to the Company or its subsidiaries 

and associate companies. 

8.2. You shall be required at all times to comply with the Company’s rules, policies and procedures as 

may be amended by the Company from time to time, and the same are to be considered as part 

of terms and conditions of this Employment Letter. You are also required to comply generally with 

the standards reasonably expected of an appointment of your nature. 

8.3 Without any limitations on your obligations under Clause 8.1 above, you are also required to 

comply with the Company’s disciplinary and grievance procedures which would be applicable 

to you, a copy of which is available with the Company’s HR Department. For the avoidance of 

any doubt, whilst the Company’s disciplinary rules form part of your contract of employment with 

the Company, the disciplinary and grievance procedures do not and as such, the Company is 

not under any contractual obligation to apply those procedures in any particular case. 

9. ADDITIONAL DUTIES 

9.1. You agree and consent that the Company may require you (without additional remuneration) to 

carry out different or additional duties (including holding any office in the Company, its subsidiaries 

and associate companies) consistent with your status and position in the Company. 

9.2 You agree and consent that the Company may engage another person as a temporary 

replacement for you and/ or to carry out some or all of the responsibilities of your role on a 

temporary basis if you are suspended or are otherwise in the reasonable opinion of the Company 

unable to properly carry out some or all of those responsibilities for any reason. 

10. EXCLUSIVE EMPLOYMENT 

 While employed by the Company, you will not: 

10.1. Be an employee of, or be engaged in any other capacity by, any other company or organisation 

other than the Company, for remuneration and/ or otherwise, whether full time or part time, 

without the prior written permission from the Company; 

10.2. Be involved in any capacity in providing services directly or indirectly to any other person in 

respect of any business which is similar to or which does or might reasonably be expected to 

compete or conflict with any aspect of the business of the Company, its subsidiaries and associate 

companies or which may otherwise affect the proper and efficient performance of your duties; 

10.3. Be entitled to receive or obtain directly or indirectly any discount, rebate, commission or other 

benefit in respect of any business transacted (whether or not by you) by or on behalf of the 

Company or its subsidiaries and associate companies.  This prohibition also extends to your 

immediate relatives.  If you, any of your immediate relatives or any other company or other 

business entity in which either you or they are interested directly or indirectly obtain any such 

discount, rebate, commission or other benefit, you will immediately account to the Company, its 

subsidiaries and associate companies for the amount received or the value of benefit obtained; 

and/ or 

10.4. Make contact or communicate with any member of the press or media or anyone so connected 

on behalf of the Company, its subsidiaries and associate companies, or publish any articles or 

letters or post any content on any Social Media platform on behalf of the Company or its 

subsidiaries and associate companies other than as required for the purposes of carrying out your 

duties and in strict compliance with the Company’s media policy. 
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11. INTELLECTUAL PROPERTY 

11.1. All intellectual property including but not limited to any discovery, model, concept, idea, know-

how, method, database, computer programme or software (including related preparations and 

design materials), invention, improvement in procedure, trade mark, trade name, design, logo, 

copyright and all similar rights or get-up made, discovered or created by you during your 

employment (whether alone or with others and whether or not in the course of your employment), 

in connection with or relating to the business of the Company, its subsidiaries or associated 

companies or capable of being used or adapted for use in it shall belong to and be the absolute 

property of the Company.  If required to do so by the Company (whether during or after the 

termination of your employment), you will at the expense of the Company promptly execute all 

instruments and do all things necessary to vest ownership of all other rights, title and interests 

(including any registered rights in the same) in such discovery, model, concept, idea, know-how, 

method, database, computer programme or software (including related preparations and design 

materials), invention, improvement in procedure, trade mark, trade name, design, logo, copyright 

and all similar rights or get-up in the Company (or its nominee) absolutely and as sole beneficial 

owner. 

11.2. You acknowledge that your remuneration and all consideration paid to you by the Company 

under this Employment Letter and as may be revised from time to time, includes compensation 

for the assignment (if any) to the Company of all intellectual property rights and that the rights 

and obligations under this Clause shall continue in force after the termination of this Employment 

Letter in respect of any intellectual property created during your employment with the Company 

and shall be binding upon your legal representatives. 

12. CONFIDENTIALITY AND NON-DISCLOSURE 

12.1. You hereby agree that without the prior written consent of the Company, either during or after 

the period of employment and except as required by you in the course of your employment, you 

shall not divulge directly or indirectly or otherwise use, disseminate, disclose, reveal, report, copy, 

transfer, lecture upon or publish articles concerning any confidential information, including but 

not limited to all and any intellectual property under Clause 11.1 above which may come to your 

knowledge during the term of your employment and/ or otherwise, and shall maintain complete 

secrecy in respect of all such confidential information and/ or intellectual property entrusted to 

you and shall not use or attempt to use such confidential information and/ or intellectual property 

in any manner which may or may be likely to injure or cause loss either directly or indirectly to the 

Company or its business. You hereby agree that this restriction shall continue to apply even after 

the term of your employment with the Company, your termination from employment with the 

Company and/ or your resignation from the Company without limit as to a point in time, excepting 

when such confidential information and/ or intellectual property becomes available in the public 

domain. 

12.2. You hereby agree and acknowledge that in the event of your being in violation of Clause 12.1 

above, the Company is at liberty to initiate appropriate civil and criminal legal action against you 

including but not limited to prosecution for data theft and criminal breach of trust. 

12.3. For the purposes of this Employment Letter, “confidential information” includes and is not limited 

to all trade secrets and confidential information relating to the Company, its subsidiaries or 

associate companies, or their businesses and its or their past, current or prospective clients and 

suppliers and their respective businesses, and further includes and is not limited to all intellectual 

property of the company as under Clause 11.1 above. 

13. COMPANY’S IMAGE  

 You will be always alive to the duties and responsibilities attached to your employment and you 

shall conduct yourself accordingly and protect and project the image of the Company. 
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14. FALSE RECORDS/INFORMATION/ MISREPRESENTATION 

 If any document or information furnished by you to the Company is false or if you are, at any 

time, found to have suppressed any material information, or if you made any misrepresentation, 

you will be liable for termination without notice and the notice period contemplated under 

clause 5.1 will NOT apply in such situation. 

 Further, this appointment is subject to us receiving satisfactory reports, based on verifications and 

reference checks done by us. 

15. GENERAL 

15.1. This Employment Letter and the annexures to this Employment Letter and the various agreements 

and documents referred to in this Employment Letter constitute the sole record of this Employment 

Letter between the parties with regard to the subject matter hereof and shall substitute any other 

agreement/ understanding between the parties in respect of the subject matter of this 

Employment Letter. 

15.2. If any provision of this Employment Letter is held to be illegal, invalid or unenforceable for any 

reason, such provision may be unenforceable between the parties but without affecting, 

impairing or invalidating any of the remaining provisions of this Employment Letter which shall 

continue to be of full force and effect. 

15.3. The expiry or termination of this Employment Letter (for any reason) shall not operate to affect any 

of its provisions which, in accordance with their terms, are expressed to operate or have effect 

after such expiry or termination. 

15.4. Notices must be given by either party by letter or e-mail addressed to the other party at, in the 

case of the Company its registered office for the time being, and in your case, to your last known 

address and e-mail address issued by the Company. Notices may also be issued by you to the 

Company. Any notice given shall be deemed to have been given at the time of delivery to and/ 

or receipt by the intended recipient. 

15.5. This Employment Letter shall be governed by the laws of India and the parties submit to the 

exclusive jurisdiction of the Courts in Pune. Any reference to a statutory provision shall be deemed 

to include a reference to any statutory modification or re-enactment of it. 

  

 If the appointment on the above terms and conditions is acceptable to you, you are requested 

to confirm your acceptance on the above terms and condition by returning one copy of this letter 

duly signed by you. 

 Welcome to Bajaj Finance Limited, and wish you a very successful career with the group.  

 

For Bajaj Finance Limited, 

 

 

 

 

 

 

 

Subeer Bakshi 

Senior Head – Human Resources 

 

Encl: Annexure    

I have fully read and understood the terms of this Employment Letter. I accept the same on the above 

terms and conditions, and as appointed, I agree to abide by the rules and regulation of the company 

and will be joining on____________. 

Signature : _______________________ 

   

Name : _______________________ 

subeer bakshi
Issued by : eMudhra Consumer Services Limited
Reason    : Digitally signed TDS certificate as per Information Technology Act, 2000.
Date         : 2020.10.30 15:57:58 +05:30
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Annexure - A 

 

 Detailed Salary Structure 

 

Date             :   27 Oct 2020 

Name           :   Devendra Premsingbhai Purohit 

Band             :  E01 

 
Particulars Annually Monthly 

Basic 96,000 8,000 

House Rent Allowance 48,000 4,000 

Special Allowance 54,545 4,545 

Statutory Bonus 21,247 1,771 

Contributory Provident Fund  18,065 1,505 

ESIC 7,143 595 

Fixed Pay  245,000 20,416 

Gratuity  4,618  

Indicative Performance Pay# 61,250  

Total Cost to Company 310,868  
         

#The Indicative Performance Pay amount as per the current performance pay policy may vary depending upon the performance of 

individual and of the company. The management reserves the rights to amend policy at any point of time. 

* The exact sum of all elements may mismatch up to Rs.10/-. In the event there is any enhancement in the total emoluments to be paid to 

you on account of change in any statute or notification, then the said enhanced payment will be adjusted from the total CTC payable to 

you as shown hereinabove. In such a case the company will have the right to restructure your emoluments within the specific CTC. 

 

Other Benefits: 
• Gratuity Benefit will be provided as per the provisions Payment of Gratuity Act, 1972. 

• Provident fund will be provided as per the provisions of the Employees' Provident Funds and Miscellaneous 

Provisions Act, 1952. 

Your CTC (Cost to Company) consisting of various components are detailed in the ‘Salary Structure’ stated above, 

which is inclusive of all contractual & statutory components of your compensation.  Accordingly, BFL shall not be 

liable to pay any additional sum over and above CTC.  However, BFL reserves the right to amend / vary your Salary 

Structure at any time, either under law or as part of any initiative by BFL, under intimation to you. Your continued 

employment with BFL is construed as your deemed acceptance to the above. 

• If your employment is terminated by you for any reason prior to completion of twelve months of services, then you 

will pay back to the Company the entire joining expense incurred if any, by the Company. 

• You would be covered under the Group Term Life Insurance scheme, with a sum insured of Rs. 2,000,000 /- (Rupees 

Twenty Lakh only). Additionally, you would be covered under the Group Accident Insurance Scheme, with a 

sum insured of Rs. 2,500,000 /- (Rupees Twenty-five Lakh only). 

• Further, you would be entitled to a hospitalization claim policy of up to Rs. 300,000 /- (Rupees Three Lakh only) the 

premium for which will be borne by the Company. You have the option to include spouse, parents, and up to two 

children (Group subsidized premium borne by the employee). 

 

Name and Signature, confirming acceptance of the above terms and conditions  

 

Signature               : ______________________ 

   

Name                     :  

   

Date                       :  

 



 

 
 

Dated: 26 April 2019 
 
 

To, 
Ms. Jignasha Bulsara, 
Bilimora. 
Sub: Offer of Employment – Associate Trainee 
 
Dear Jignasha, 
 
We are happy to offer you the position of Associate Trainee with Confluence Software Solutions.  
 
The purpose of this letter is to set forth the understanding of the terms of your employment with 
us.  
 
We are positive that you will find Confluence Software Solutions an exciting place to develop and 
advance your career.  
 
The following points outline the terms and conditions we are proposing: 
 
Salary: 

Sr Description Amount 

1 Basic 7,500 

2 + HRA 2,250 

3 + Special Allowance 3,750 

4 + Medical Allowance 750 

5 + Travel Allowance                                750          

 Gross 15,000 

6 - PT 200 

 Monthly Take-home (before TDS) 14,800 

 
 
Start Date: 01 May 2019 
 
Probation: Your first 180 days of employment with us shall be considered as probation period. If 
we are not satisfied with your performance in this period, the company reserves the right to extend 
the probation period indefinitely. 
 
Hours of work: 10:00 AM to 8:00 PM – General shift with one-hour break in-between. You are 
expected to stay late if work demands. 
 
 
Leaves: You will be allowed 15 days of paid-leave annually.  
 



 

Other Benefits: You are eligible for mediclaim policy on completion of probation period. 
 
 
Job Description: You will be required to carry out such duties and job functions in which you may 
be instructed from time to time by the company or persons acting on behalf of the company and 
you may be required to be transferred from one technology to another, at the discretion of the 
company. 
 
Note:  

1. This offer letter is subject to the background check clearance. 
2. This offer letter is valid for a duration of 2 days from the day it is dated.  
3. As a condition of employment, you will be required to sign a confidentiality agreement.  
4. This arrangement may be terminated by either party upon 60 days of notice in writing.  
5. This offer letter is highly confidential; if the confidentiality of this letter is breached, your 

employment would be terminated, effective immediately. 
 

 
 
We look forward to your joining us.  
 
 
 
Yours sincerely, 
 
 

 
 
Samim Shaikh, 
Human Resources.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 























































Ref.No : MBS/HO/2020/15188

In response to your application for a position in our organization, we are 

glad to offer you an appointment in our organization as follows

Dear Mr. HARSHILKUMAR

Date Of Joining : 05-12-2020

You will receive a Gross Salary as mentioned in Annexure II attached along 

with this letter subject to you achieving minimum performance criteria. 

I welcome you on board and wish you all the best for a bright and 

successful career. 

Thanking you,

For,  Modern Business Solution

Encl:
- HR POLICY

- ANNEXURE I (TERMS AND CONDITIONS)

- ANNEXURE II (SALARY BREAK UP) 

142 , Mandir Faliya, Acchavani, Chikhli, Navsari, Gujarat 396040

To,

Date  :  16/12/2020

Deputation at : VAPI

Designation : SALES EXECUTIVE

Authorized Signatory.

HARSHILKUMAR YOGESHBHAI AHIR

Employee Code : 069475

GR.FLOOR, RAJA COMPLEX,NR. VIJAY CROSS ROAD,NAVRANGPURA, AHMEDABAD-380009



Annexure-II(Salary Break Up)

HARSHILKUMAR YOGESHBHAI AHIR

Basic  10400

 2600HRA

 13000Gross Salary : (A)

Contributon

PF @ 13.61% Basic  1352

 423ESIC @ 3.25

Insurance  0

Sub Total : (B)  1775

CTC  (A)+(B)  14775

Deduction

PF @ 12% Basic  1248

 98ESIC @ 0.75%

 200Professional Tax

Insurance  0

Sub Total : (C)  1546

Net Take Home : (A)-(C)  11454

Authorized Signatory.

For,  Modern Business Solutions

Thanking you,

GR.FLOOR, RAJA COMPLEX,NR. VIJAY CROSS ROAD,NAVRANGPURA, AHMEDABAD-380009



To,

Salary Account Group 

VAPI

Employee details mentioned below :

This is to certify that Mr./Ms HARSHILKUMAR YOGESHBHAI AHIR  is our employee and working 

with us since 05-12-2020.

Dear Sir,

Sub : Opening of Salary Account of our Employee

Employee Name:

Employee Id:

Bar Code :

ICICI Form No:

ICICI Account No:

069475

Birth Date : 05-03-1998

HARSHILKUMAR YOGESHBHAI AHIR

For,  Modern Business Solutions

This is for your information. Kindly open salary account for the above Employee(s). 

Authorized Signatory.

Date  :  16/12/2020

GR.FLOOR, RAJA COMPLEX,NR. VIJAY CROSS ROAD,NAVRANGPURA, AHMEDABAD-380009
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(Established 1912) 
E-mail-pardi_education@rediffmail.com 
Website -www.peds.org.in 

(0260) 2375890 
Public Trust Regd. No. F 37 Valsad 

F.C. Regd. No. 042000120 New Delhi 

THE PARDI EDUCATION SOCIETY 
KILLA-PARDI. (DIST. VALSAD) w.RLY. PIN: 396 125. GUJARAT STATE 

Trustee& Hon. Secretary 

D. N. SHAH B.SL., LL.B. 
Trustee Trustee & President 

R. J. DAMANWALA FC.A. HEMANT J. DESAI D.c.E. 

Trustee Trustee& Joint Secretary/Treasurer 
D. S. BHATT B.Com., Inter C.A. 

CATION 

J. G. DESAI B.A.,LL.B. 
Trustee & Co. President 

T. R. DAMANWALA B.A. Trustee

Trustee&Vice President A. L. PANDYA B.A., LL.B. 
K. G. DESAI B.E. 

Ootward no18+|2020-e Dcrte oqlto \2020 
To, 

Mr. SUBHAMKUMAR GOVINDBHAI PATEL 
At-Po-KoparlisoraiFaliya 
Ta-Vapi Dist-Valsad
Pin- 396191 

SUB: Appointment Letter for the post of Assistant Professor in Chemistry. 
REF: Your Interview held on 07/09/2020 

Dear Mr.Subhamkumar Govindbhai Patel 

Our Management is pleased to appoint you as an Assistant Professor for Chemistry at 

NirmlabenKishorbhai Desai Science College, killa-Pardi with the conditions mentioned as under 

You are hereby appointed as Assistant Professor for B. Sc. with effect from 10h October 2020. 

You were selected on the post by the Selection Committee and the same was approved by Vice 

Chancellor of Veer Narmad South Gujarat University, Surat. Vide its letter NoS (1/ [Approval- 286) 

8037/ 2020. 
Your appointment will be on permanent basis in the scale of 15600-39100 + AGP 6000 as per UGC pay 

scale (Guide line). 

1. Your service will be governed by V.N.S.G.U. Surat rules and as per Ordinance 69-A of Veer 

Narmad South Gujarat University. The change in service rules or any other rules as per State 

Government, Gujarat /V.N.5.G.U. Surat norms & by the Management form time shall be binding

to you. 

2. You should not engage yourself in private Tuition, Private coaching classes, trade or business or 

undertake any employment full time or part time, remunerative or honorary, or professional or 

on commission basic without the written permission of the management.

3 You will have to take theory and practical classes of your subject as well as interdisciplinary 

subjects assigned to you by the competent authority. 



4. In Addition to teaching, you should have to carry out duties for Students Union Activities, 

Curricular activities. Over& above any activities of any other educational institutions of the 

Campus assigned by the competent authority. 

5. You may be required to undergo training programmer for the improvement of your academic 

knowledge. Moreover, your duties shall not be confined only to lectures, practical or tutorials 

but also to carry out other institutional, curricular & extracurricular activities during working8 

day, holidays or vacation as & when required. 

6. You will have to accept N.C.C. /N.S.S. work and have to attend courses prescribe for the same 

7. You will be relived immediately from the college without prior notice for the acts of persistence,

negligence of duty, breach of discipline, immorality, and incompetence of misconduct.

8. Your service shal be liable to be terminated if at any time with the consent of the Management 

in writing for divulge or make public any of the secret matters of the Coliege/ Management 
which ought not be disclosed or made public and which will come to your knowledge as a result 

of your employment. 

9. A breach of any of the mentioned rules & regulation, moreover service & employment 

conditions & HR policies will be understood as the breach of discipline for which necessary 

disciplinary actions will be taken which may lead to your service coming to an end. 

10. If at any time you are certified by a medical officer nominated by the management to be unfit 

for the duties for which you are engaged, it will be opened for the management to terminate 

your services by giving one month's notice or one month's salary in lieu thereof.

11. Your appointment is subject to the strength of the students & the work-load in the subject as 

assigned to you by competent authority. 

12. You should be regular as well as punctual in your timing & duties assigned to you by the 

competent authority. 
13. You should stay in campus for at least 7 hours daily. 

14. You are requested to send acceptance of your appointment order within a week and report 

yourself on duty in time. 

For, Accepted/ NetAecepted

The Pardi Education Society I will oin from 10/10I20w 

Mr.Subhamkumar Govindbhai Patel 

Candidate Signature
Date: 10/10/2o2o
Place: ahdi 

Mr. Hemant J. Desai PRESIDENT Pd' Educao Sociotv
ill.Parai, (Dist.du'sa

President



                                                 

                        Atul Ltd
                                    Atul 396 020, Gujarat, India
                              contact@atul.co.in | www.atul.co.in
                                   (+91 2632) 230000 | 3261

August 31, 2020

Mr Divyesh Gajre
Employee number: 63849
Business | Unit: CP

Performance Review 2019-20

Dear Mr Gajre,

We congratulate you for your performance during 2019-2020 and appreciate your untiring
support and contribution during the year under review.

Our key challenges remain largely internal and include safety, workplace discipline and
integrity, productivity, excellence in all that we undertake, timeliness of deliverables and
people development.

As we look ahead, the next financial year will test our resolve to overcome various challenges
posed by COVID-19. We remain committed to:

• strict compliance to safety, health and environmental standards

• pursuit of excellence

• self-leadership

• people leadership

• functional leadership

As a valued contributor, we believe in your motivation and ability and are confident that you will
continue to demonstrate passion and enthusiasm to progress further. We expect that you can
seize the opportunity to take on higher levels of challenges by demonstrating qualities like
learning agility, cross-functional team work and self-initiative.

You have been rated 'Consistent Contributor'. The revision in your remuneration is
commensurate with your performance rating. A summary of key elements of your revised salary
is as follows:

Components As of March 31, 2020 Effective April 1, 2020

Basic (INR per month) 4,664 5,024

Fixed pay (INR per annum) 2,74,205 2,88,593

Since all matters related to compensation are private between yourself and the Company, you
are requested to maintain strict confidentiality about the same.

We look forward to your continued commitment, support and active participation as we strive to
achieve higher levels of performance in the years ahead.

Yours sincerely,

Sharat Tripathi

President – Human Resources

  

 Registered office: Atul House, G I Patel Marg, Ahmedabad 380 014, Gujarat, India
CIN: L99999GJ1975PLC002859
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SIDMAKINDIA Post Box No. 121, +91, 2632 3990000 
+91 2632 399133 

Email info@sidmak.com 
Web www.sidmak.com 

Tel. 
Sldmak Laboratories (India) Pvt. Ltd. National Highway No. 8 

Abrama, Valsad-396 001 
Gujarat, India.

Fax 

CIN: U24230GJ1983PTCO06157 

SID/APPOINT/19/01 Date: 06-04-2019. 

To. 
Mr. Atitkumar H. Patel 
AT: Atgam, 
Post: Segva,
Ta. &Dist: Valsad - 396001

Sub.: Your Appointment in the Company

ear Mr. Pate!. 

eference to your application and the subsequent interview that you had with us for 
employment in our company and as per our offer letter dated 27.03.2019, we are pleased to 
appoint you as "Chcmist - R&D" bascd at Valsad on fotlowing terms and conditions: 

Date of joining: This appointment letter is valid for your joining on or before 10/04/2019. In 
case of your not complying this: the appointment would be treated as cancelled.

Medical Fitness: The appointment is valid only in case of your being found medically fit to 
perform your duties by the registered Medical Practitioner authorized by the Company. Further,
your fitness for the job is subject to periodical medical examinations by the company. 

Certificate / Testimonials: The appointment is further subject to your providing documented 
proofs about details mentioned in the Application form by you and information provided by you 
during interviews with the management. This includes; 

Certificates of educational qualifications and any other professional qualification. 
- Detai!s of membership, if any, of Provident Fund, ESI, Family Pension Scheme etc., 

- Certificates from the previous employer(s) regarding position held, emoluments earned general conduct during employment, date of leaving the previous employer/ organization. 

Probation_ period: The period of six months from your joining duty will be considered as 
Probation period. At the end of this period your performance wil! be reviewed. Satisfactory performne. may lead to centimaticn of yout ser vices wiih uie Conmpany arnd non-satisíactory performance can lead to extension of probation period or cessation of your employment. This 
will be at sole discretion of the management. Your probation period would be considered to be extended if you are not intimated in writing about Confirmation of your services. 
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Accountability: Your position will be reporting to Sr. Manager - R&D. This can be changed by the Management as and when required. The accountability and responsibilities of your job are 
subject to addition, removal or alteration by the management as and when found necessary by the 

management. 

Remuneration: Your remuneration will be as described below: 

Sr. Particulars 
Basic Salary 

Amount per annum (Rs.) 
72000 
24000 

Mode 
Monthly
Monthly
Monthly
Monthly
Monthly
Statutory contribution 
As per statutory provisions 
As per statutory provisions 

House Rent Allowance 
LTA 6936 

Conveyance Allowance 
Medical Allowance 
Provident Fund (Co's contribution) 
Bonus/ Ex-Gratia 
Gratuity

8904 

15000 
8640 

14400 
3460 

156000 9 Total 

Working Hours and Weekly Off You will attend your duties and discharge the responsibilities 
entrusted upon you as per the working hours scheduled by the management for your department 
or functional area. The schedules for working hours and weekly off authorized by superiors will 
have to be complied all the time. Such sehedules are subject to changes and modifications 
depending upon exigencies of work. You may be transferred from one shift to another as and 
when necd arises and also you may be required to work for extra hours keeping in view the 
urgency of work as deemed necessary by your superiors 

Leave: You will be entitled to a total number of 37 days leave for a calendar year comprising of 
09 Casual Leave, 08 Sick Leave and 20 Earned Leave. This distribution and entitlement is 
subject to change. Entitlement and utilization of Earned Leave will be governed by the Factories 

Act. Entitlement of Leave is not the right to leave. Advance approval / sanction of superiors and 
reporting authority is to be obtained before availing any leave. Remaining absent from duty 
without sanctioned leave will be treated as unauthorized leave. 

Transfer: Your employment is liable for transfer from one department to another or from one 
unit/ office / plant/ site / location to the other unit/ office/ plant / site / location of the company 
whether existing or which may come in existence in future anywhere across the country. On all 
such transfers, the conditions of services and rules and regulations applicable at the place of 
transfer will be applicable to you. 

Deputation: You can be deputed in any factory, branch of the company in connection with the 

work of the company without any additional remuneration which may be in existence or which 

will be open in future anywhere in India. 

Secrecy: A complete secrecy will have to be observed by you on all company matters including 
Security arrangements, Technical know-how, Financial and Administrative matters. And shal 
not divulge or be responsible for divulging any secret of the company to any person(s) during 
your employment and afterwards. Any breach of this condition on your part shall be enough to 

terminate your services from the company with immediate effect. 
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Sale up-keeping of company's property: Safe up-keeping and return in good conditions and 

oraer of all the company's property such as tools, equipments, instruments, uniform, literature 

elc. in your use / custody / care/ charge will have to be observed by you. Accountability of any 

Such goods or literatures etc. provided to you for official purpose will be yours. On completion 

of work or assignment or at the termination or cessation of employment, you will return all such 

properties allotted to you to your reporting authority with record.

Termination: Your employment with the company can be terminated by the management with 

immediate effect with out assigning any reason whatsoever during the training or probalionary 

period of your services. Any breach of trust on your part will be liable for termination of your 

services with immediate effect. After confirmation, your services can be terminated by either

side only on giving one month's advance notice or paying the notice pay in lieu of notice period.

You will adhere to the rules and policies of the company existing or all those which may come 

into force in future. Extend cooperation to your colleagues in the execution of jobs and follow 

the instructions given by your superiors. A detail of other conditions will be provided at the time 

of confirmation. In the event of any situation not specified in the above terms and conditions, the 

management's decision will be bound to you. 

We welcome you to the company and look forward to your participation in making the activities 

of the company an outstanding success.

You are requested to treat this appointment letter as a confidential document. Please sign and 
return the duplicate copy of this letter in token of acceptance of the terms and conditions 

mentioned above. 

For, SIDMAK LABORATORIES (INDIA) PVT. LIMITED,

Uday R. Shah 
Whole-time Director- Commercial & Finance.

I accept the terms and conditions of this appointment. 
Full name & Signature: 

Date 



SIDMAKINDIA Post Box No. 121, +91, 2632 3990000 
+91 2632 399133 

Email info@sidmak.com 
Web www.sidmak.com 

Tel. 
Sldmak Laboratories (India) Pvt. Ltd. National Highway No. 8 

Abrama, Valsad-396 001 
Gujarat, India.

Fax 

CIN: U24230GJ1983PTCO06157 

SID/APPOINT/19/01 Date: 06-04-2019. 

To. 
Mr. Atitkumar H. Patel 
AT: Atgam, 
Post: Segva,
Ta. &Dist: Valsad - 396001

Sub.: Your Appointment in the Company

ear Mr. Pate!. 

eference to your application and the subsequent interview that you had with us for 
employment in our company and as per our offer letter dated 27.03.2019, we are pleased to 
appoint you as "Chcmist - R&D" bascd at Valsad on fotlowing terms and conditions: 

Date of joining: This appointment letter is valid for your joining on or before 10/04/2019. In 
case of your not complying this: the appointment would be treated as cancelled.

Medical Fitness: The appointment is valid only in case of your being found medically fit to 
perform your duties by the registered Medical Practitioner authorized by the Company. Further,
your fitness for the job is subject to periodical medical examinations by the company. 

Certificate / Testimonials: The appointment is further subject to your providing documented 
proofs about details mentioned in the Application form by you and information provided by you 
during interviews with the management. This includes; 

Certificates of educational qualifications and any other professional qualification. 
- Detai!s of membership, if any, of Provident Fund, ESI, Family Pension Scheme etc., 

- Certificates from the previous employer(s) regarding position held, emoluments earned general conduct during employment, date of leaving the previous employer/ organization. 

Probation_ period: The period of six months from your joining duty will be considered as 
Probation period. At the end of this period your performance wil! be reviewed. Satisfactory performne. may lead to centimaticn of yout ser vices wiih uie Conmpany arnd non-satisíactory performance can lead to extension of probation period or cessation of your employment. This 
will be at sole discretion of the management. Your probation period would be considered to be extended if you are not intimated in writing about Confirmation of your services. 
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Accountability: Your position will be reporting to Sr. Manager - R&D. This can be changed by the Management as and when required. The accountability and responsibilities of your job are 
subject to addition, removal or alteration by the management as and when found necessary by the 

management. 

Remuneration: Your remuneration will be as described below: 

Sr. Particulars 
Basic Salary 

Amount per annum (Rs.) 
72000 
24000 

Mode 
Monthly
Monthly
Monthly
Monthly
Monthly
Statutory contribution 
As per statutory provisions 
As per statutory provisions 

House Rent Allowance 
LTA 6936 

Conveyance Allowance 
Medical Allowance 
Provident Fund (Co's contribution) 
Bonus/ Ex-Gratia 
Gratuity

8904 

15000 
8640 

14400 
3460 

156000 9 Total 

Working Hours and Weekly Off You will attend your duties and discharge the responsibilities 
entrusted upon you as per the working hours scheduled by the management for your department 
or functional area. The schedules for working hours and weekly off authorized by superiors will 
have to be complied all the time. Such sehedules are subject to changes and modifications 
depending upon exigencies of work. You may be transferred from one shift to another as and 
when necd arises and also you may be required to work for extra hours keeping in view the 
urgency of work as deemed necessary by your superiors 

Leave: You will be entitled to a total number of 37 days leave for a calendar year comprising of 
09 Casual Leave, 08 Sick Leave and 20 Earned Leave. This distribution and entitlement is 
subject to change. Entitlement and utilization of Earned Leave will be governed by the Factories 

Act. Entitlement of Leave is not the right to leave. Advance approval / sanction of superiors and 
reporting authority is to be obtained before availing any leave. Remaining absent from duty 
without sanctioned leave will be treated as unauthorized leave. 

Transfer: Your employment is liable for transfer from one department to another or from one 
unit/ office / plant/ site / location to the other unit/ office/ plant / site / location of the company 
whether existing or which may come in existence in future anywhere across the country. On all 
such transfers, the conditions of services and rules and regulations applicable at the place of 
transfer will be applicable to you. 

Deputation: You can be deputed in any factory, branch of the company in connection with the 

work of the company without any additional remuneration which may be in existence or which 

will be open in future anywhere in India. 

Secrecy: A complete secrecy will have to be observed by you on all company matters including 
Security arrangements, Technical know-how, Financial and Administrative matters. And shal 
not divulge or be responsible for divulging any secret of the company to any person(s) during 
your employment and afterwards. Any breach of this condition on your part shall be enough to 

terminate your services from the company with immediate effect. 



SIDMAKNDA +91 2632 399000 

+91 2632 399133 
Email info@ sidmak.com
Web www.sidmak.com

Tel. Post Box No. 121, 
Fax National Highway No. 8 

Abrama, Valsad-396 001 

Gujarat, India. 

Sidmak Laboratorles (India) Pvt. Ltd. 

CIN: U24230GJ1983PTCO06157 

Page 03 of 03 

Sale up-keeping of company's property: Safe up-keeping and return in good conditions and 

oraer of all the company's property such as tools, equipments, instruments, uniform, literature 

elc. in your use / custody / care/ charge will have to be observed by you. Accountability of any 

Such goods or literatures etc. provided to you for official purpose will be yours. On completion 

of work or assignment or at the termination or cessation of employment, you will return all such 

properties allotted to you to your reporting authority with record.

Termination: Your employment with the company can be terminated by the management with 

immediate effect with out assigning any reason whatsoever during the training or probalionary 

period of your services. Any breach of trust on your part will be liable for termination of your 

services with immediate effect. After confirmation, your services can be terminated by either

side only on giving one month's advance notice or paying the notice pay in lieu of notice period.

You will adhere to the rules and policies of the company existing or all those which may come 

into force in future. Extend cooperation to your colleagues in the execution of jobs and follow 

the instructions given by your superiors. A detail of other conditions will be provided at the time 

of confirmation. In the event of any situation not specified in the above terms and conditions, the 

management's decision will be bound to you. 

We welcome you to the company and look forward to your participation in making the activities 

of the company an outstanding success.

You are requested to treat this appointment letter as a confidential document. Please sign and 
return the duplicate copy of this letter in token of acceptance of the terms and conditions 

mentioned above. 

For, SIDMAK LABORATORIES (INDIA) PVT. LIMITED,

Uday R. Shah 
Whole-time Director- Commercial & Finance.

I accept the terms and conditions of this appointment. 
Full name & Signature: 

Date 


